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Pabouas mporpavMmva _y‘lcuuun AVNCOWTIIMHBL ABJISICTCA 4YaCTbIO IPOIpaMMbl IMOATOTOBKU
crienuanucToB cpenHero 3BeHa B cooTBercTBHM ¢ PI'OC mo cnemmanbroctn  CIIO 38.02.01
JKOHOMHKA M OyXrajrepckuii y4ér (mo orpacisiM) U HampaslieHa Ha (popMUpOBaHHE OOLIUX
KOMIIeTeHIUii, BKIIIOYAIOIUX B ce0s1 CIIOCOOHOCTb:

OK 01. BsiOupats cmocoObl pemeHus 3anad Mpo(hecCHOHATBHOW JesTeIbHOCTH
HNPUMEHHUTEIBHO K Pa3IMYHBbIM KOHTEKCTaM.

OK 02. OcymiecTBasTh MOUCK, aHAIN3 U UHTEPIPETALUIO HHPOPMALUHU, HEOOXOAUMOM IS
BBINOJIHEHUS 3a]1a4 IPOPECCHOHATIBHOMN AEATEIIBHOCTH.

OK 03. IlnanupoBath U peaan30BbIBaTh COOCTBEHHOE MPOPECCUOHATBHOE M JIMYHOCTHOE
pa3BUTHE.

OK 05. OcymiecTBasTh YCTHYIO U NHCbMEHHYI0 KOMMYHHUKAlLMIO Ha TOCYAapCTBEHHOM
a3bike Poccuiickoit deneparyy ¢ yueroM 0COOEHHOCTEH COLMAIBHOIO U KYJIBTYPHOI'O KOHTEKCTA.

OK 09. Hcnomb3oBaTth HMH(POPMAIMOHHBIE TEXHOJOTHH B  MPOo(ecCHOHATBHOM
NEeSITEIbHOCTH.

OK 10. Ilonb3oBaTbcsi NpodeccroHaIbHON JOKYMEHTaluell Ha TOCYJIapCTBEHHOM H
MHOCTPAHHOM SI3bIKAX.
nu HpO(l)eCCI/IOHaJILHLIMl/I KOMIETCHUUAMMHU, COOTBETCTBYHOIIUMHU OCHOBHBIM BHIaM
NpPo¢ecCUOHAIBHOI 1esITeJIbHOCTH
[1K 1.1. O6pabatbiBaTh epBUYHBIE OYXTaNTepCKUE JOKYMEHTHI.

1.2. Mecro yuyeOHOHi AWMCHMIUIMHBI B CTPYKType OCHOBHOH mnpodeccHoHAIbHOI
o0pa3oBaTeJIbHOI MPorpaMMbl: 00mEPOPECCUOHATBHBIA UK

1.3. Hean wu 3amauym y4eOHOIl IMCHUILUIMHBI — TPeOOBaHMs K pe3yJbTaTaM OCBOEHHUS] Y4eOHOW
AUCUMIIMHBI:

B pesynbTare ocBOeHUs YIEOHOUM TUCIUILIUHBI O0YYArOIIUNACS JOJDKEH YMETh:

e 0hOpPMIIATH TOKYMEHTAI[HIO B COOTBETCTBUH C HOPMATUBHOM 0a30ii, B TOM YHCIIE, C HCIOIh30BAHUEM
UHPOPMAIMOHHBIX TEXHOJIOTHA;

OCBanBaTh TEXHOJOTMU AaBTOMATU3UPOBAHHOM 00Pa0OTKH IOKYMECHTAIHH;

UCIIOJIb30BaTh YHUGDHUIIMPOBAHHBIC (hOPMBI IOKYMEHTOB;

OCYIIECTBISTh XPAaHEHUE U MOUCK JOKYMEHTOB;

UCIIOJIb30BaTh TEICKOMMYHHKAI[HOHHBIC TEXHOJOTHH B SJIEKTPOHHOM JIOKYMEHTO000pOTE

B pesynbrare ocBoeHUs y4eOHOH TUCIUTUIMHBI 00YYaIOMIUHACS JIOJDKEH 3HATH:
® TIOHATHE, LEJH, 3aJa491 U IPUHIIMIIBI 1E€TIOIPOU3BOICTBA;
OCHOBHbIE MOHATHS JOKYMEHTALIMOHHOT'O 00ecIieueHHe yIpaBIeHNUS;
CHCTEMBI IOKyMEHTALMOHHOTO 00ecrieueHHs yIpaBJIeHus;
KJIacCU(UKALHIO JOKYMEHTOB;
TpeOOBaHMsI K COCTaBICHHUIO U OQOPMIICHHIO JOKYMEHTOB;
OpraHu3alMI0 JTOKYMEHT0000poTa, mpuéM, 00paboTKy, perucTpanuio, KOHTPOJb, XpaHEHHE
JIOKyMEHTOB;
e HOMEHKIATypy Jell.

1.4. PekxoMeHayeMOe KOJIMYECTBO YACOB HA OCBOEHUE MPOrpaMMbl y4eOHOH ITMCIHUIIUHBI:

O06BEM 00pa3oBaTEIBHON IPOTPaMMBI 00yIaroIerocs - 36 4acoB, B TOM YHCIIE:
¢ mpenojaBareieM 34 daca, B T.4. IPAKTUYECKUX 3aHATUI -16 4yacoB, KOHCYIbTAIIMHU — 2 Yaca;



