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1. O6mue monoxenus

1.1. Hacrosiiee ITonosxenue ONPEACIACT COACpKAHHE M IOPSAOK OpraHH3allHH
ACATEIPHOCTH  KadeApbl B ABTOHOMHOIR HEKOMMEpUYECKOM  npodeccHoHanbHOIR
00pa3oBaTeNbHON OpraHM3alkh «AKaTeMHUECKUil KOneDk» (manee mo tekcry — AHITOO
«AK», Komnemx).

1.2. Kadenpa siBusieTcs caMocTosTe bHBIM CTPYKTYPHBIM NonpasaeneHHeM Koemxa,
CO3M1aeTCs U JINKBUIUPYETCS 10 PEIIEHHIO IUPEKTOPA.

1.3. Kadenpa HemocpencTBeHHO momumnsieTcs 3aMECTUTENIO JAMPEKTOpa MO y4eOHOH
pabore.

1.4. Kadenpa siBnsteTcs 0CHOBHBIM Y4EOHBIM CTPYKTYPHBIM NOJpa3ieeHHEM Komremxa,
OCYILECTBIISIFOIIIMM y4eOHyro, y4eO0HO-METOANYECKYTO, Hay4HO-HCCIIE0BATENBCKYIO
ACHTCIPHOCTE [0 PEANlM3yeMBIM  IMCIHILTHHAM/MOIYJISIM, BOCIIMTAaTeNIbHYIO paboTy co
CTY/ICHTAMH, a TAKKE MIOATOTOBKY MEJarorH4ecKhX KaJpoB U MOBHIIECHHE HX KBaJTH(DUKAIHH.

1.5. Kadenpa umeer coGerennoe Ha3sBaHUE, HE SBIACTCS IOPUIUYECKMM JIHIIOM U
BXoIut B coctaB Kommemxa. [lng koopauHarmu ACATEIPHOCTH, Kadenpa MOXKeT OBITh
3aKpEIUICHA IIPUKA30M IUPEKTOpA 33 OTAEIICHHEM.

1.6. Tlo ponmu B mpormecce 00pa3oBaTeNnbHON JEeATeNBHOCTH xadenpa Moxer GbITh
BBIITYCKAIOIIEH - OTBEYaeT 3a TIOATOTOBKY KOHKDETHOM IDYNIIBI CTYJEHTOB IIO KOHKDPETHOI
00pa3soBaTeIbHON mporpaMme u obecreynBaromiell - oTBeyaeT 3a IIPENoaaBaHHe KOHKPETHOM
AUCLHMITAHEL, IPYIITbI IUCHUILTHH/MOLYJICH.

1.7. Conepxanue  paboTs Kapenpel ompemenseT roioBoil  IuiaH Kadeapsr,
YTBEPK/IAEMBIH3aMECTUTENIEM THPEKTOPA 110 Y4eGHO# pabore.

1.8. Kadenpa B cBoeit mestensHocTH PYKOBOJCTBYETCSl BHEUIHHMH [OKyMEHTaMH,
PETIIAMEHTHPYIOIMMH  esiTesibHOCTE  AHIIOO «AK», wu BHYTPCHHHMH JIOKQJIbHBIMH
HOPMaTHBHBIMHU JOKYMEHTAMH (Jajiee 110 TEKCTY — BHEIIHUE U BHYTPEHHHE JOKYMEHTHI).

. 2. OcHoBHBIE 321291

2.1. OcHOBHBIE 3amaun Kagenpsr:

2.1.1. Peanusauus yue6HOI, Y4eOHO-METONUYECKOH JESTENBHOCTH HA  OCHOBE
YTBCPIACHHBIX TIPOrPaMM TIOATOTOBKH CHELHAINCTOB CPEIHErO 3B€Ha, B COOTBETCTBHH C
TpeboBanuaMH OI'OC M MHBIMH BHENIHHMH U BHYTPCHHUMH HOPMAaTHBHBIMU [JOKYMEHTaMH,
PEryIHpPYIOIUME 00pa30BaTeIbHYIO AesTenbHOCTs B Kommemke.

2.1.2. Oprauusanus Hay4YHO-HCCIIEN0BATEIBCKOM paboOTHI CTYIEHTOB.

2.1.3. Opranusauus paGoOTHI 10 MOBBILICHHIO NpO(EeCCHOHANEHOrO  MacTepcTBa
IpenoaaBaresici  (HaCTABHHYECTBO, MOBBIICHUE KBAIH(DUKAIMH, CTaXUPOBKA, MPOXOKICHHUE
aTTeCTalluH U Tp.). ‘

2.1.4. IlpoBeieHrEe BOCIIUTATENBHOI paboThI ¢ 00yYarOLUMHECS.

1.5, CosepiieHcTBOBaHHE o0pa3oBaTenbHOI JEATENbHOCTH,  peau3anus
KOMIICTCHTHOCTHOIO OAX0Ja, INUPOKOE HCIOIB30BAHHE B 00pa3oBaTeIbHOM IIponecce
MHHOBAUOHHBIX, B TOM YMCJIC IMCTAHLUOHHBIX TEXHOJIOTHi{, aKTHBHBIX U HHTEPAaKTHBHBIX
(hopM mpoBeneH s 3aHATHIA, YKPEILUIEHHE CBSI3H C IIPAKTHYECKOH JAESATEILHOCTHIO.

2.1.6. Kagposoe obecrieuenue 00pa3oBaTeIsHOrO mporecca.

3. OcHoBHbIE pyHKIHI

3.1. Kadempa B COOTBETCTBHH ¢ BO3JIOKEHHBIMH Ha Hee 3a/la4aMH  OCYILIECTBIISET
Cleayromue QyHKIMH:

3.1.1. TloaroroBkamno mopy4eHuro AUPEKTOpa MPOEKTOB BHYTPEHHHX IOKYMEHTOB II0
MPOQUITIO IeATETBHOCTH KadepsL.

3.1.2. OpraHusauus W ocymecTBlIeHHE Ha COBPEMEHHOM YpPOBHE 00pa30BaTEILHOTO
Tporecca, HalpaBJIeHHOTO Ha MOArOTOBKYCIIELHATHCTOB.

3.1.3. CoBepiueHCcTBOBaHHE o0pazoBarenbHOM JIEATEBHOCTH, peauzanus
KOMICTCHTHOCTHOTO  [I0/IX0/1a, IIHPOKOE HCIONB30BAHHE B  OOPA30BATENTHHOM Iporecce
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MHHOBAIIMOHHBIX, B TOM YHUCJE€ JUCTAHIIHOHHBIX TCXHOJIOTUH, aKTUBHBIX W MHTEPAKTHBHEIX
(opm npoBenenus 3ausTHii, YKPCILICHHE CBSA3H C EATENEHOCTHIO IPAKTHYECKHX OpraHoB.

3.1.4. KauecrBennas pa3paboTKa U COBEPIIEHCTBOBAHUE BCErO y4e0HO-MEeTOIMYecKOro
obecreyeHns 06pa3oBaTENLHOIO npouecca Kadeaprl, CBOEBpeMeHHOe ero OOHOBIIEHHE, B TOM
YUCJIe ¥ Ha CalfiTe KOJUIeKa.

3.1.5. OcymectBnenue BHYTPCHHETO aynuTa KayecTBa o0pa3oBaHHs, ITAHUPOBAHHE U
PaIM3alsl MEPOIPHSATHH 110 YCTPAHEHHIO BBIABIISEMEIX HEIOCTaTKOB IO MpenogaBaeMbIM
JAMCLHUIUTMHAM Kadeapsl.

3.1.6. Opranmzanus paboTEl MO  HOBBIIEHHIO npodeCCHOHATBHOTO MacrepcTBa
lIpenoaaBaTeel, MCHeKEPOB H TabOPaHTOB Kagepel.

3.1.7. TlpoBenenne coBmecTHO ¢ APYTHMH CTPYKTYPHBIMH NOAPA3EIEHUIMH KOJLIEMKA
BOCIIHUTATEILHOR paboThl ¢ 0Gyyaromumucs, HANpaBICHHOH Ha pealM3aluI0 TpeGOBaHmii
oI oc.

3.1.8. CoBepueHcTBOBaHME MAaTepHaIbHO-TEXHUYECKOH 0a3bl Kadeapr! u Komtemxa.

3.1.9. Obecnevennepacnpenenenns, BBIIIOJIHCHUSM  y4yeTayyeOHOM Harpy3sku Ha
YYEOHBIi rof.

3.1.10. Ob6ecneuenue paspaboTKu H peanm3anuu HHIUBHYaIIbHBIX IUIAHOB paGOTHI
TIpEIoiaBaTeiell B COOTBETCTBHH C IJTaHaMH, IporpamMmamu, npoektamu Koremxka.

3.1.11. Peanusanus 1ononHUTEIbHBIX 00pa30BATENBHEIX MPOrPaMM IO COrIACOBAHMIO c
aupekropom Komrenxa.

3.1.12. Obecnieuenne  MeTOmHYECKOrO PYKOBOJACTBA  CaMOCTOATENLHOH  paboToit
o0y4aromuxcsi.

3.1.13. Opranuzanuss u OCYLIECTBICHHE BHEAYAUTOPHOH y4eOHOM paboThl B BHJIE
HHJMBUAYAIIbHBIX M TPYNIOBBIX KOHCYJIbTALHIA oOyuarommxcst. Pa3spaGorka rpaguKoB
TIPOBENICHUS KOHCYIbTAlMH 1715 06yyaronmxcs 1 KOHTPOJIb 3a UX pealld3anueii.

3.1.14. PykoBozcTBO 06yyaromumucs TIPH IIO/IFOTOBKE MUCEMEHHBIX paboT, cioco6CTRy st
MAKCUMAILHOMY MX HPHOIMKEHUIO K PEAbHBIM yCIOBHSIM NPOpECCHOHAIBHON eSTebHOCTH
II0 TIPHOOpEeTaeMOM CIIeHAIbHOCTH.

3.1.15. OcymecTBienue Ipo(OPHUEHTALUOHHOMH ACATCIIBHOCTH, B TOM YHCJE IEKaj II0
CIEHHATBHOCTAM, KOHKYPCOBIIPO(ECCHOHATLHOTO MacTepCcTBa, MacTep KIacCoB, KPYIJIbIX
CTOJIOB 110 aKTyalbHEIM IPOOJIeMaM COBPEMEHHOCTH H mp.

3.1.16. OcymecTsienne Beex BUIOB KOHTpOJIS yCII€BaEMOCTH, OLEHKH 00Pa30BaTeIbHbIX
AOCTHKEHUH U Ka4€CTBA ITOATOTOBKH 00y YarOIIHXCs..

3.1.17. Opraausarus HayJHO-HCCIIEI0BATENIbCKOM pabOTHICTYIEHTOB.

3.1.18. Ycranopienne u IIOAnepXKaHUE yYeOHBIX, METOIHYECKHX, Hay4YHBIX CBSI3EH C
KaenpamMu Ipyrux oGpasoBaTelbHBIX OpraHu3alui; 0600WEHNe U pacpoCTpaHeHHe OIbITa
[IEIaroru4ecKoit paGoTkl.

3.1.19. O6MeH mpaKTHYeCKHM OMBITOM Ha OCHOBE COLHAJIBbHOIO IApTHEPCTBA C
BEAYIIUMH  nipeanpustusMu  r.Bonrorpaga u  obmacta 1o HaIIpaBIICHUSAM JIESITEIBbHOCTH
Kagenpsl.

3.1.20. Okazanue momomu HauMHAIOUIMM [IPENoJaBaTeNsiM, depes HaCTaBHUYECTRBO,
TOBBILICHHE KBATH(UKALINH.

3.1.21. PaspaGorka u peanmsanus NPOrpaMMBbI y4€OHBIX H MPOHM3BOICTBEHHBIX IIPaKTHK
00YYaIOIUXCSl C y9ETOM TpeGOBaHHii IIOTEHIHAIBHBIX paboTonareseii.

3.1.22. Yuactue B KyJbTypHO-MacCOBBIX ~ MEPONPUATHAX  HANPABICHHBIX  Ha
opmupoBanue nonoxuTensHOro umuka Komnemxa.

3.1.23. Ilognepxanue cBsa3um ¢ BBITYCKHMKaMH Komnemka, npuBnedenne wux x
COBCPLICHCTBOBAHUIO ITPO(YECCHOHAIBHOM MOATOTOBKH o0yyaromuxcs.

3.1.24. Yuactue B ayaurax kadectsa ACATCTBHOCTH, TPpOBOAUMBIX B Koemxke.

3.1.25. Yuactue B mposepkax, poBomumeix B Komlemke rocynapcTBeHHBIMH
KOHTPOJIbHO-HaI30pPHBIMH OpraHaMH.

3.1.26. ITox6op KBaJIM(DUITHPOBAHHBIX TIpeTIofiaBaTeNei, B T.4. H U3 YUCIIa BHITYCKHUKOB
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Kosemka, nmpomeMoHCTpupoBaBImX HeoGXoaMMBIE IS NIPETIOIaBaTENbCKOM eI TEILHOCTH
KOMIIETEHI[HH.

3.1.27. TloAroToOBKa aHAIUTHYECKUX OTYETOB, CIIPABOK I10 HAIIPABJICHUSM JEATEILHOCTH
Kadeaper.

3.1.28. IToaroToBKa U MpoBeIeHHUE 3aceNaHuit Kadeapel o miaHy paGoTsl Kadeapel.

3.1.29. Murerpanust B 3J1€KTPOHHYIO obpasoBarenbHylo cpeny Komtemxa (paGora B
JIOKANILHOH CeTH; paboTa ¢ JMYHBIMH KaOMHETAMH CTYICHTOB M npernojasareneid; padbora B
3JIEKTPOHHOM OHOIHOTEKe; paboTa ¢ MOMCKOBBHIME CHCTEMAMH U Ip.).

3.1.30. IloAroToBka ¥ MpOBeEHWE OTKPBITHIX, TIOKA3ATEbHBIX 3AHSITHIL JUIA KOJITIeT W3
JApYrux Kadeap, KoJteKel, COUHaIbHBIX MapTHEPOB.

3.1.31. VyacTue B MOArOTOBKE M peatn3anuu IIPOEKTOB I10 HAIIPABJIEHUAM JESITEIHLHOCTH
Kadenpel.

3.1.32. TlpoBeneHHE B YCTAaHOBIECHHOM NOpSAZIKE HMHCTPYKTaXEH MO0 TeXHHKe
Oe3omacHOCTH Ha paboyYeM MECTe U Ha BBIE3IHBIX MEPOIPHATHSIX.

4. ITotHOMOYHS

4.1. Kaenpa B mpenenax cBoei KOMIETEHIHH:

4.1.1. 3anpaumMBaeT B yCTAHOBIEHHOM MOPSIIKE CTPYKTYpPHEIE IIOApa3/ieeHHs, a TaKKe
B YCTaHOBJICHHOM TIOPSIKE MHBIC OPraHU3allMK O INPEeJOCTaBICHHH HH(OPMAIIHH, HEOOXO0IIMO
AJISL PEIICHHUS ONIPE/ICTIEHHBIX HACTOSIINM II0JIOKEHHEM 3a/1ad.

4.1.2. VInpopMHpyeT pyKOBOACTBO O BBIABJICHHEIX B nporecce paboTel mpobiieMax,
BHOCHT ITPEIUTOKEHMS 110 COBEPLICHCTBOBAHHUIO AeATENLHOCTH Kotemka.

4.1.3. Ilonp3yercs B yCTAHOBIEHHOM HOpsiZIKe HHPOPMAMOHHEIMU GaHKaM¥ JAHHBIX U
CHCTEMaMH CBsI3H, uMerormmuMucs B Kosutemke.

4.1.4. VyacTByeT B paboTe KOMHCCHIA, rpynn, COBEUIaHHH,COBETOB, HAYYHO-
NPAKTHIECKUX KOH(DEPEHLHI i Jpyrux MeponpusTusx Kommemka.

4.1.5. Pearmsyer uHBIe NpaBa, Ipe/TyCMOTPEHHBIE BHEIHUME 1 BHYTPCHHMMH JOKYMEHTAMH. -

4.1.6. BSaI/Il-\/IOIICf/'ICTByeT 10 BONpPOCaM, OTHOCAIIMMCS K KOMIETECHIMH KaQemphl, c
APYTAMH  TIOZIPA3NC/ICHAUSIMU  OPraHM3alli¥, TOCYNApCTBEHHBIMH H  MYHHIUIATbHBIMH
OpraHaMH, a TaKXe JPYTUMH OpraHH3alUsIMH.

S. Opranusanus pa6orsi Kadeapbi

5.1. CTpyKTypy M ITAaTHYIO YHCIEHHOCTH Kadempsl YTBEPXKIAET TUPEKTOp, UCXOd U3
KOHKPETHBIX YCIIOBH# U 0COOEHHOCTEH nesTenpHocTH Komemka.

5.2. Kaespa MOXeT HMMETb B CBOEM COCTaBe IPEIIOAABATENBCKHI H BCIIOMOraTeThHbLH
nepconait. Jlnst pabotel Ha Kadenpe MOTyT GBITh IPHBIEYEHE] CTYJEHTHI (110 COTJIACOBAHHIO C
HUMH).

5.3. Kadenpy Bosrnasisier 3aBeayromuii KaeZpoi, KOTOPEI OPraHu3yeT U PYKOBOJUT
ACATENPHOCTBIO  Kaefphl M HECET IIEPCOHANBLHYIO OTBETCTBEHHOCTh 32  BBINOJHEHHE
BO3JI0’KCHHBIX Ha TAHHOE CTPYKTYPHOE MOApa3JeNeHne 3a1ad i (GpyHKIHiA.

5.4. B ciydae npou3BoACTBEHHOM HEOGXOAMMOCTH B IITATHOE pacnycanye Kapenpel, 1o
COITIACOBAHMIO ¢ JUPEKTOPOM, MOKET OBITh BBEJEHA NOJDKHOCTH 3aMECTHTENS 3aBELyIOLIEro
Kadenpoit 110 KakoMy-J1u60 HaIpaBICHHIO AeATEIbHOCTH.

5.5. Psagom c xadenpoit momkeH 6HITH paconoken MHQOPMAIMOHHBIN CTEH.,
CONCpXKAIIMK: HaMMEHOBaHME Kaenphl, INTATHBIA COCTAB KadeIpel, IMCIHUILIMHBL,
3aKpEIUIEHHBIE 32 Kadenpodl Ha TeKywmil y4eGHBIA TOJ, HOBOCTH Kadenpsl, moje3Has
HH(OpMAIHS U CTYLeHTOB U np. MH(popMauus Ha CTeHNe NOJKHA aKTyaJIU3UpPOBATECS HE
pexe 1 pas3a B Henemo.

5.6. Kadenpa ocymecTsiaseT Bo3JIOXKeHHbIE Ha Hee (GyHKIHH BO B3aUMOAEHCTBHH CO
BCEMU CTPYKTYPHBIMH NoJapasnenenusmu Komnemxka.

Paspabotuuk: // /)é/f’
3amecTuTenb IUpeKTOpa 1o yuebHoii padore /. £/ —z2=t7 = C.U. Bacunbena
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