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1. HACHOPT HPOTPAMMBI YIJUIYBJEHHOI'O KYPCA
Ju3aiin npe3enranuii. Kiarouyebie HaBbikun MS Excel

1.1. OOuacTh NpUMEHEHHUS MPOTrPAMMBI

Pabouas mporpamma yrayOieHHoro Kypca «/{uzaiin npesenmavuii. Kniouegvlie nagvixu
MS Excely sBnsieTcsi 4aCThIO OCHOBHOW 00Pa30BaTEIHLHONM MPOTPAMMBI 10 CIICIIHAIEHOCTH
cpennero mpodeccuonansHoro 0o0ydeHust 09.02.09 Beb-pazpaboTka B COOTBETCTBUHU C
dI'OC CIIO.

09.02.09 Be6-pa3padorka

(xonm) (HaumeHoBaHme cienuagbHOCTH / IPOGECCHH)

U HalpaBjieHa Ha GOpMUpOBaHUE OOIIMX KOMIETEHUM, BKIIOYAIOIIUX B ce0sl CIOCOOHO-
CTH:

OK 01. Beibupars ciocoObl penieHus 3a1a4d npoPpecCuOHATbHON AeATENbHOCTH, IPUMEHHU-
TEJIbHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Mcnonib30BaTh COBpEMEHHBIE CPEJCTBA MOUCKA, aHAJIM3a U UHTEpIIpeTaluu uHDOp-
Malu, 1 "HOOPMALIMOHHBIE TEXHOJIOTHH JIJIsl BHIMOJIHEHUS 3a]1a4 TPOPECCUOHATBLHON JIes-
TEJIbHOCTH,

OK 04. DddhexTuBHO B3aMMOIEHCTBOBATh U Pa0OTATh B KOJIJICKTUBE U KOMAH/IE;

JUYHOCTHBIX Pe3yJabTATOB.

JIMYHOCTHBIE Pe3yabTaThI Koa siu4HoCT-
peau3alMy NPOrpaMMbl BOCITUTAHUS HBIX pe3yJbTa-
(neckpunTopsbI) TOB
peajJu3aumu
NMPOrpamMmabl
BOCIIUTAHUA

[IposBIArOIIMNA W AEMOHCTPUPYIOIIMN YBAXKEHUE K JIIOISAM
TpyZAa, OCO3HAIOIMIUN [IEHHOCTh COOCTBEHHOTO Tpyaa. Ctpems- TP 4
uiicss K GOpMUPOBAHUIO B CETEBOM cpejie IMYHOCTHO U TPO-
(dheccroHaNTbHOTO KOHCTPYKTUBHOTO «ITU(POBOTO CIIEA.
3a00TAIUICS 0 3aIUTE OKPYKAIOIIEH cpeibl, COOCTBEHHOU U
qy>K0i 6€30MacHOCTH, B TOM YHCIIe ITUGPOBOIA.

[TposiBasitoluii CO3HATEILHOE OTHOIIEHHE K HENPEPHIBHOMY
00pa3oBaHUIO KaK YCJIOBHIO yCIemHou npodeccuonansuoi u | JIP 14
OOIIIECTBEHHOM JEATEIHLHOCTH

JIP 10

1.2. lesn u 321244 Kypca — TpeOGOBaHUA K pe3yJibTaTaM 0CBOEHHSI Kypca
C IICJIbKO OBJIAACHUA yKaBaHHLIM BHUJIOM HpO(l)eCCHOHaJILHOﬁ ACATCIIBHOCTU U COOT-
BeTCTBYI'OH_[I/IMI/I HpO(I)eCCI/IOHaJILHLIMI/I KOMIICTCHIIUAMU 06yanOH1HI>'IC$I B X0A€ OCBOCHHUA
KypcCa JOJIKCH:
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HMeTh MPAKTHYECKHii ONbIT:

- TMPOEKTUPOBAHUE IEATEILHOCTH C MPUMEHEHHEM NH(POPMAITMOHHO-KOMMYHHKAITHU-
OHHBIX TEXHOJIOTUH,

- CcO3JaHMe JOKyMeHTaluu ¢ npumeHernrnem MS Excel;

- IIOCJICIOBATEILHOTO CO3aHus U PEeIaKTHPOBAHUS TAOJIHII,

- paboTaTh ¢ MATEMAaTHYCCKUMHU BBIYMCIICHUSIMHU U TIPEJICTaBIICHUEM HH(POPMAIIUH B
rpaduIecKoM BHJIC;

- co3ganus npesenrtanuii B MS PowerPoint;
yMeTh:

- paboTtaTh ¢ TabmuamMu u 6azamu gaHHbIX B MS EXcel;

- pemniaTh KOMIUICKC MaTEMaTHYSCKHUX 33J1a4 B JICKTPOHHOU TaOJIuIIE;

- 0(hOpPMIIATH AJITOPUTMBI B DJICKTPOHHOM Ta0IHIIC;

- CTpouUTh rpaduku, OTOOpakarolue JaHHbIC, COACPIKAIIMECs B TaOIHUIIE;

- CaMOCTOSITEIBHO CO3/1aBaTh THIOBYIO MIPE3CHTAIIMIO M MPOSKTUPOBATH CBOIO COO-
cTBeHHyto B MS PowerPoint;

3HATh:
- untepdeiic MS Excel;
- OCHOBHBIE NPUHIIUIIBI pa0OTHI B AJEKTPOHHBIX Ta0IHUIAX;
- mpaBuiia 3anucu Gopmys B sueHKy TaOJIUIIbI;
- MpaBUJia MOCTPOEHUS Tpadruueckoro 0ToOpaxKeHus: JaHHBIX;
- HEoOX0IUMOCTh TIporpamMmbl PoOwerPoint, ee BO3MOXXHOCTH U 00J1aCcTh MTPUMEHE-
HUS;

- crocoObl CO3AaHMs MPE3CHTAIUN;
- BCE BO3MOXXHOCTH J00aBJICHUS MYJIbTUMEIUNHBIX 3(P(HEKTOB.

1.3. PexkomMeHayeMoOe KOJMYECTBO 4YaCOB HAa OCBOCHHME MPOrpamMMbl YIJIYOJEHHOIO

Kypca:
O6beM 00pa3oBaTeNbHOM MporpaMmbl — 46 4acoB, B TOM YHCIIE:

00s13aTeNIbHOM y4eOHOM Harpy3ku 00yJaromierocs ¢ npemnojanarenem — 44 yaca,
CaMOCTOSATENbHOM paboThl 0Oy4Jaromerocs — ) 4acos;

KOHCyJbTanuu — 0 yaca;

MIPOMEKYTOUHAs aTTecTalus — 2 yaca.
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2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCHUNJIAHBI

2.1. O0bem yueOHOM TUCHUIIMHBI H BU/IbI Y4eOHOH padoThl

Bupa yue0Ho# padoThbl Oobvem uacos
O0beM 00pa3oBaTe/ibHOI POrpamMMbl (BCero) 46
CymmapHas y4deOHasi Harpy3ska o0y4aloumuxcsi BO B3aHMOAEH- 46

CTBHMH C IPENoaAaBaTecJICeM

B TOM YHUCJIC:

TCOPCTUYICCKUC 3aHATUA 6

MPAKTUYECKHUE 3aHITHS 38

CamocrosiTesibHasi padoTa 00y4armerocsi (Bcero)

KoncyabTanum no yueOHoi JUCHUILIHHE

NO|O

IIpome:xyrounas arrecranus B popme: 3auema
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3.2. Coaep:xanue o0y4yeHusi no yriayosaennomy Kkypey (YK)

HaunmeHoBaHMe pa3eioB NPo-
(eccuonanbroro moayis (IIM),
MeKIUCHUTIIHHAPHBIX KYPCOB

Copaep:xanue y4e0HOro MaTepuaJa, J1abopaTopHbie padoThl M IPAKTHYECKHE 3aHATHS, CAMO-

CTOsAITeJIbHAsI padoTa 00y4aromuxcsi, KypcoBasi padot (IIpoeKT)

O0BeM yacoB

Koasbl kommne-
TeHuui, (pop-
MHPOBAHUIO
KOTOPBIX CIO-
co0cTBYeT 3J1e-

(MIK) n Tem MeHT npo-
TPaMMBbI
1 2 3 4
Pazgen 1. DaexTpoHHble Taduubl B MS Excel 24
Tema 1.1. BBEJJIEHUE B Copaep:kanue MaTepuajia
SJIEKTPOHHBIE TABJIUIIbI 1 | 3nakomctBo ¢ Microsoft Excel. MicTopust nmosiBieHust 251eKTpoHHBIX Tabmun. Gopmats! daiiios 2
EXCEL Excel. TTonp3oBatenbckuii uHTEpdeiic npunoxenus. CTpykTypa padoueil KHUIH U paboyero
JIMCTA.
2 Beruucienust B Excel. Uucnossie nanubie. TekcroBbie Aannbie. @opmynel. Onepanuu. Axpeca- 2
1y siueek. Berpoennsie Gpynkunu. J{uarpammel B Excel. PaboTa ¢ anekTpoHHOM Tabmunei Kak
C OTHOTAOJIMYHOM 0a30i JaHHBIX.
IIpakTuyeckue 3aHATHS 20
1 | Co3nanue U peJakTHpPOBaHUE TOKYMEHTA 2
2 | Hoctpoenue tabmunpl. PopmarupoBanue. Berancienne 2
3 | Pabora ¢ hpopmynamu 2
4 | Pabora c rpadukamMu U fuarpaMMaMu 2 OK1 - OK09,
5 | CoptupoBka u ¢unbrpanms faHHbIX. [IpoMexxyToUHbIE UTOTH 2
JIP 4,10, 14
6 Konconumanus nanaeix. CBonHasa Tadauia. 2
7 | louck pemenns 2
8 | ®yskuums Econ. Ananus «uro, ecnmy. [logdop mapamerpa 2
9 | ®yskuus TengeHus. Y ciIoBHOE (POPMATHPOBAHHUS 2
10 | Pabora c 6asamu na"Hubex B MS Excel 2
Pasnen 2. Co3znanue npe3enrauuii B MS PowerPoint 20
Tema 2.1 BBEJJEHUE B MS Copep:xaHue MaTepuaja
POWERPOINT 1 | Honsatue npesentanuu. OcHOBHBIE THITH (aiinoB. MuTepdetic mporpammer MS PowerPoint. 2
OdopmiteHne caioB
IIpakTuyeckue 3aHATHS 18
1 | Coznanue u popmMaTupoBaHKe Npe3eHTANNI 2
2 | PaOora c mabnoHamu npe3eHTanui 2 OK1 - OK09,
3 | IlpeobpazoBaHue CTPYKTYpHl B IPE3ESHTALHIO 2 JIP 4, 10, 14
4 | lobaByieHne 0OBEKTOB 1 paboTa ¢ HUIMU 2
5 | Pabora ¢ runepcchuikamMu 2
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6 | Pabora ¢ rpadukoit

~

Pabota ¢ anumarueii. Jlo6asnenne runepcchliok. Co3nanne COOCTBEHHOTO MaKeTa.

8 | Pabora c makpocamu. Co3aHre HHTEPAKTHBHBIX MPE3EHTAINH ¢ MCTIOJIF30BaHIEM MaKpOCOB

Hrtoropasi arrecranus

N[N

Bcero 46
U3 HUX:
ayIMTOpPHBbIE 3aHATHUS: 44

AHITOO « Akane-
MHUYECKHUN KOJI-
JICTIK»
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3. YCJIOBUSA PEAJIN3AIIAN PABOYEM ITPOT'PAMMBI YUEBHOM
JANCHUITIJINHBI

3.1. TpeOoBaHusi K MUHUMAJIBHOMY MATE€PHAJIbHO-TEXHHUYECKOMY oO0ecreve-
HUIO

PeaszauHH IMporpaMmsbl JTUCHUITINHBI Tp€6y€T HaJINn4ui:

Kaouner NudopmaTuku
(ykaswvisaemces naumenosanue)

O6opynoBanne yueOHOTO KaOUHETA:

1. Pabouee MecTo mpenojaBaTeis.

2. [Tocagounbie MecTa 00ydaromuxcs (10 KOJUYECTBY 00yUJaIOIIUXCS).

3. KoMmuiekT yueOHO-MEeTOANYECKO TOKyMEHTAIIHH.

4. KoMIplOTEpHI C JUIEH3UOHHBIM IIPOIPaMMHBIM oOecriedeHneM (0 KOJIMYECTBY
oOy4Jaronmxcs).

5. MynbTuMeana npoeKkTop.
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3.2. Uudopmannonnoe odecneyeHue 00yueHust
OcHogeHble uCMOYHUKU:

1. Bonk, B. K. Undopmaruka : yaedHOE MOCOOHE [IJIsI CPEAHETO MPO-
dbeccuonanpHOro odpaszoranus / B. K. Bonk. — 2-e uzn. — Mocksa : 3gaTens-
ctBO IOpaiit, 2024. — 226 c. — (IIpodeccuonanbuoe oOpazoBaHue). —

ISBN 978-5-534-18452-5. — Texkcr : anexTpoHHbIH // OOpa3oBaTebHAs TUIAT-
dopma FOpaiit [caiiT]. — URL.: https://urait.ru/bcode/535033

2. ["aBpunos, M. B. Undopmartuka. basossiit ypoenb. 10—11 kiaccsi :
y4eOHUK AJis cpeHero odmiero oopazosanus / M. B. I'aBpuios, B. A. KnumoB. —
5-e u3n., mepepad. u qon. — Mocksa : M3narensctBo FOpaiit, 2023. — 352 ¢. —
(O6meobpazoBarenbubIil 1K), — ISBN 978-5-534-16226-4. — Tekcrt : anek-
TpoHHbIH // O6pazoBaTenbHas wiargopma KOpaiit [caliT]. —

URL: https://urait.ru/bcode/530644

3. Madopmaruka. YriryOlieHHBIN Kypc : yueOHOe ITocoOue Jisi CPeTHEro
npodeccuonaabHoro obpaszopanusi / O. E. Moiizec, E. A. Ky3pmenko. — Mocksa .
NznarensctBo FOpaiit, 2023. — 164 c¢. — (IIpodeccuonanproe oOpazoBaHue). —
ISBN 978-5-534-07980-7. — Texct : anextponHbiit // Obpa3oBarenbHas miat-
dopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/494501

4. JleontneB B.II. Excel 2016. Hoelimuii camoyuutens. — M.: Dkemo, 2019

5. Ilpukmagnoe nporpammupoBanue Ha Excel 2019 : yueObHoe mocobue st
By30B / A. A. Kazanckwmii. — 2-¢ uzn., mepepab. u gorn. — Mocksa : M3gaTenbcTBO
FOpaiit, 2022. — 171 ¢. — (Bsicmee oopazoBanue). — ISBN 978-5-534-12022-6.
— Texer : anextpoHHbI // ObpazoBaTenbHas maatdopma FOpaiit [calT]. —
URL.: https://urait.ru/bcode/490348

/JlononnumensvHvle uCMOYHUKU:

1. UadopManmoHHOE U TEXHOJIOTHYECKOe obOecrieueHne npodeccuoHaIbHON
JESATEILHOCTH : YYEOHUK U TpakTukyM Jiiist By30B / JI. B. KynpusiHoB. — Mockaa :
NznarensctBO FOpaiit, 2023. — 255 c. — (Bricmiee o6pazoanue). — ISBN 978-
5-534-02523-1. — Texcr : snextponssit // ObpazoBarenbHas miatdopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/489998

2. Topange, J. JI. UadopmaTuka : yueOHOe mocodbue 1yisi cpeaHero npodec-
cuoHainbHOTO 0OpazoBanus / [. JI. Topanze. — Mocksa : MznarensctBo FOpaidt,
2023. — 158 ¢. — (Ilpodeccuonansuoe oopazoanue). — ISBN 978-5-534-15282-
1. — Texkct : anexTpoHHbIN // OOpa3zoBarenbHas miatdhopma KOpaiT [caiiT]. —
URL.: https://urait.ru/bcode/519866

3. Alexandria Haddad Sams Teach Yourself Microsoft PowerPoint 2000 in
24 Hours; Sams - M., 2020. - 384 c.

4. Array Ba3zosebrit kypc PowerPoint. 3yuaem Microsoft Office; CoBpemen-
Has mkona - M., 2019. - 386 c.

5. Beverly Zimmerman, S. Scott Zimmerman New Perspectives on Microsoft
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PowerPoint 2002 - Comprehensive; Beicmias mkona - Mocksa, 2021. - 938 c.
6. ®unumonoBa E.B.. MudopmanmonHsie TEXHOJIOTUH B po-
deccuonanbHoM nesrenbHocTH: yueouuk ais CI10.- M.:KuoPyc, 2019.

Humepuem-pecypcoi:

7. MicrosoftExcel s HaunHarmMUX[ JICKTPOHHBIN pecypc]. —Pe-
xum noctyna:http://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

8. bazoBeiii muHH-kypc Excel [Dnektponnsiii pecypc]. — Pexum mo-
cryna:https://1excel.ru

Oopaszosamenvhbie pecypcol, 00pazosaneibHble ROPMAIbL:

- http://katalog.iot.ru/ O6pa3oBaTenbHbIe pecypchl ceTu HTepHeT

- http://school-collection.edu.ru/ Equnast koyuiekIus o0pa3oBaTelIbHBIX Pe-
CypcoB

- http://www.edu.ru ®denepaibHbIe 00pa30BaTEIbLHBIC PECYPCHI IS OOIIETO
oOpazoBaHUs

- http://shkola.edu.ru/ TTepsas momomrs 2.0. [IpuopurerHsie 00pa3oBaTEIIb-
HbIe MPoeKThl. OOpa3zoBaHue.

- http://school.edu.ru Poccuiickuii O611e00pa3oBaTeIbHBIN TOPTAT

- http://www.openet.ru Poccuiickuii TOpTaa OTKPBITOrO 00pa30BaHHMsI

- http://www.i0s0.ru Caiit Poccuiickoit akagemun odpasoBanus “MHCTHTYT
CoJiep KaHusi UMETOJI0B O0y4eHHUs”

- http://www.openclass.ru/ceTeBbie 00pa3oBaTelIbHbIE COOOIIECTBA
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http://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://1excel.ru/
http://katalog.iot.ru/
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http://www.edu.ru/
http://shkola.edu.ru/
http://school.edu.ru/
http://www.openet.ru/
http://www.ioso.ru/
http://www.openclass.ru/сетевые

4. KOHTPOJIb U ONEHKA PE3YJIbTATOB OCBOEHUA IUCIIU-

IIJIMHbI

KOHTpOHbHaH OII€CHKA PC3YJIbTAaTOB OCBOCHUA JUCHUIIIIMHBI OCYIHICCTBIIACTCS
MpernogaBaTciicM B IIPOLECCC ITPOBCACHUA ITPAKTUICCKHUX BaHﬂTHﬁ, TCCTUPOBAHUS,
a TaAKXKEC BBITIOJIHCHUA 06y‘—IaIOIIII/IMI/IC$I HHANBUYaJIbHBIX SaHaHHﬁ.

Pe3ysabTathl 00yueHus
(ocBOeHHBIE yMeHMS,
YCBOCHHbIE 3HAHUA)

Kpurtepun onenku

@DopMbI U METOIbI KOH-
TPOJISl M OLIEHKH pe-
3yJIbTATOB 00y4€eHUs

YMmeTh:

OO0pabateIBaTh TEKCTO-
BYIO Ml YHUCJIOBYIO HH(OP-
MAIIIo

[IpuMeHATH MyJTbTHME-
MUWHBIE TEXHOJIOTHUH 00-
pabOTKHU U MpeJCTaBIIe-
HUsl uHbOpMAITIU

O6pabaThIBaTh SKOHOMH-
YECKYIO M CTaTUCTHYC-
CKYI0 HH(OpMAIIHIO, UC-
MOJIB3YsI CPEJICTBA MTaKeTa
MPUKJIAIHBIX TIPOTPaMM

«OTIM4HO» -  yMEHWUs
c(OopMHpOBaHBI, BCE
MPEeIyCMOTPEHHBIE TIPO-
rpaMMmor ydeOHbIe 3aja-
HUSl BBINOJHEHBI, Kade-
CTBO WX BBITIOJHCHHUS
OILICHEHO BBICOKO, JINY-
HOCTHBIE pe3yIbTaThI
OCBOEHBI.

«Xopo1io» - HEKOTOPHIC
yMeHUsSI CPOPMHUPOBAHBI
HEJI0CTAaTOYHO, BCE
IPEAYCMOTPECHHBIE TIPO-
rpaMmoii ydeOHbIe 3aja-
HHUS BBIIIOJHEHBI, HEKOTO-
phic BHUIIBI 3a/JaHWHA BHI-
IIOJIHEHBI C OIIMOKaMH,
JMYHOCTHBIE PE3YJIbTaThI
OCBOEHBI YaCTUYHO.

«Y IOBIIETBOPHUTEIILHO» -
HEOOXOUMbIE  yMEHUS
paboThI ¢ OCBOCHHBIM Ma-
TEPUAJIOM B OCHOBHOM
chopmupoBaHbl,  0O0Jb-
IIMHCTBO MPETYCMOTPEH-
HBIX MPOrpamMMoil o0yde-
HUSL Y4YEOHBIX 3aJlaHUM
BBIMIOJIHEHO, HEKOTOPBIC
U3 BBINOJHEHHBIX 3aja-
HUW coJiepKaT OIIMOKH,

AyauTopHasi KOHTPOJIb-
Has paboTa, mMpoBepka
BBITIOJTHEHHBIX  3a/IaHUI
B DJICKTPOHHOM BU/IE, K-
3aMeH

AynauTopHas KOHTPOJIb-
Hasg paboTa, MpoBepKa
BBINIOJIHEHHBIX 3aJaHuM
B DJIEKTPOHHOM BHJIE, K-
3aMeH

AyauTopHasi KOHTPOJIb-
Has paboTa, MpoBepKa
BBITIOJIHEHHBIX 3aJJaHuM
B DJICKTPOHHOM BU/IE, K-
3aMeH

AHITIOO « Akape-
MHYCCKHU KOJI-
JICTIK
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JUYHOCTHBIC PE3YJIbTaThI
OCBOCHBI HE B IIOJJHOM
o0bBeME.

«HeynoBiaeTBOpUTEIHLHOY
- BBITIOJIHCHHBIC YUCOHBIC
3aaHusl COfEpKaT Tpy-
Oble OIIMOKH, JIMYHOCT-
HBIE pe3yIbTaThl HE OCBO-
CHBI.

3HATH:

ba3oBble u npukIiagHbIe
uH(OpPMAIMOHHBIE TEX-
HOJIOTUU

NHucTpymeHTalIbHBIE
cpencTBa MHPOPMATUKH

«OTIU4HO» - TeopeTHue-
CKOE COJIep)KaHue Kypca
OCBOEHO MOJHOCTHIO, 0€3
poOeoB.

«Xoporio» - TeopeTHde-
CKOE€ COflep’KaHHhe Kypca
OCBOCHO MOJHOCTBIO, 0€e3
poOeToB.

«Y IOBIIETBOPUTEIBHOY -
TEOPETHYECKOE COJIepKa-
HHE Kypca OCBOCHO 4a-
CTUYHO, HO TMPOOEeNsl HE
HOCST  CYIIECTBEHHOTO
xXapakTrepa.

«HeynoBieTBOpuTEIBHO»
- TEOPETUUYECKOE COJIep-
KaHUE Kypca OCBOCHO,
HEOOXOIMMbIC YMEHHUS HE
c(hOpMHUPOBAHBI.

YCTHBIM WHIUBHUAYAJIb-
HbIM W KOJIJICKTHUBHBIN
OITPOC, AYyJIMTOPHAST KOH-
TpoJibHast pabora, Mpo-
BEpPKa KOHCIIEKTOB, JK3a-
MEH

YCTHBIM WHIWBHUAYaJIb-
HbIM M KOJIJIEKTUBHBIN
OITPOC, AyJIMTOPHAS KOH-
TpoJibHast pabora, Ipo-
BEpPKa KOHCIIEKTOB, JK3a-
MEH

AHITIOO « Akape-
MHYCCKHU KOJI-
JICTIK
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