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1. IMACHOPT ITPOI'PAMMBI YIVIYBJIEHHOI'O KYPCA

1.1. Oo6nacTh NpuMeHeHHsI POrpaMMBbl
Pabouass mporpamma ydeOHON muctumuiuHbl «Jlm3aitH mpesenrtammii. KirodeBbie HaBeiku MS Excel»
ABJISICTCSl YaCThIO OCHOBHOM 00pa3zoBaTenbHON MmporpaMmsbl B cooTBercTBHH ¢ OI'OC 1o cneunansHOCTH
cpennero npodeccuonanbHoro ooyueHus 25.02.08 DkcrutyaTanus OSCIUIOTHBIX aBUAITMOHHBIX CUCTEM U
HalpaBjicHa Ha (opMUPOBaHHUE OOIIUX KOMMETEeHIMH, BKIIFOYAOIIHNX B CE0S CTIOCOOHOCTH:

OK 01. BeibupaTs criocoOsI pereHus 3a1a4q MpoQpeCCHOHATBEHOMN AeITeTFHOCTH, TPUMEHUTENHHO K
pa3IYHBIM KOHTCKCTAM;

OK 02. Ucmonp30BaTh COBpEMEHHBIE CPEACTBA TIOUCKA, aHATN3a W HHTEPIIPETAITNH HHPOPMAITUN, U
WHQOPMAITMOHHBIE TEXHOJIOTHH JIJTS BBIMIOHEHHS 33124 PO ECCUOHANBHOM ACATEILHOCTH;

OK 04. DddexTrBHO B3aMMOIEHCTBOBATh U pabOTaTh B KOJUIEKTUBE U KOMaH/IE;

JUYHOCTHBIX Pe3yJbTATOB:

JINYHOCTHBIE Pe3yabTaThI Kon nuuHoCcTHBIX
peajiM3aliMi NPorpaMMbl BOCIIHTAHUS pe3yJ1bTaToB
(1ecKpuITOpPHbI) peajamM3anuu
NPOrpamMMal
BOCIUTAHMSA

[IposiBisitomuil 1 IEMOHCTPUPYIOUIUI yBaXKEHHUE K JIFOASIM TPYAa, OCO3HAKOIINI
LIEHHOCTh cOOCTBeHHOTO Tpyna. Crpemsmuiics K (OpMHPOBAaHHIO B CETEBOM

cpeae JMYHOCTHO M TNPO(ECCHOHATBHOTO KOHCTPYKTHBHOTO «IIU(PPOBOTO TP 4
crenay.

3a0oTsamuiicss O 3alUTe OKpYXKAIoMmed cpenbl, COOCTBEHHOW U UYXKOU 1P 10
0€30MacHOCTH, B TOM uHciIe IU(PPOBOIl.

[posBrsitonmii CO3HATENPHOE OTHOILIEHHE K HEMPEPHIBHOMY 00pa30BaHHIO Kak P 14

YCIIOBHIO yCIIEIIHON NpodeccHoHaIbHOM 1 00IEeCTBEHHOH eI TEIbHOCTH

1.2. lean u 3a1a4u Kypca — TPeOOBaHUA K pe3yJbTaTaM OCBOEHUSI Kypca

C 1ebio OBJIAJICHHUS YKA3aHHBIM BHJIOM MPOQECCUOHATBLHON e TEILHOCTH U COOTBETCTBYIOIIIMMU
pohecCHOHATBHBIMU KOMITETSHIIUAMU 00yJaIOIINIICA B X0JIe OCBOCHHUS Kypca JOJDKEH:
HMeTh MPAKTHYECKHIi ONBIT:

- [POEKTUPOBAHHE JEATEILHOCTH C IPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;
- co3mgaHue JOKyMeHTaIruu ¢ npuMenenneM MS Excel;

- TIOCIIEJ0BATEIBHOTO CO3/IAaHMS U PeIaKTUPOBAHMS TAOJIHII;

- paboTarh C MAaTEMATHYECKMMH BBIYUCIICHUAMH | TIPEICTABICHHEM HH(OpMaIiK B rpagIecKOM BHJIE;

- cosmanus npeseHtanuii B MS PowerPoint;
yMeThb:

- pabotarth ¢ Tabaunamu u 6azamu qanaeix B MS Excel;

- pelaTh KOMILICKC MAaTEMaTHUYECKHX 3a/1a4 B 3JICKTPOHHOH Ta0JuIIE;

= o(opMIIATE aNTOPUTMBI B DIICKTPOHHOW TaOJIHUIIE;

= CTpouTh rpaduku, 0TOOpaKaroIue NaHHbIE, COACPIKAIINECS B TAOIUIIE;

= CaMOCTOATCIIbHO CO3J1aBaTb THUIIOBYIO IMPE3CHTALUIO U HNPOCKTUPOBATH CBOMO CO6CTBCHHyIO B MS
PowerPoint;
3HAThb:

- unrepdeiic MS Excel,
= OCHOBHBIC IPUHLHUIIBI pAOOTHI B AJIEKTPOHHBIX TaOIUIIAX;
- IpaBmiia 3amucH (POPMYI B SUEHKY TaOIUIIHI;

= TpaBwWIa MOCTPOCHUS TPadhUIECKOTO OTOOPAKEHUS JaHHBIX;
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- HeoOXOoIMMOCTH ImporpaMMel POwerPoint, ee BO3MOKHOCTH 1 00JaCTh IIPUMEHEHHS;
= cmocoObl co3AaHusl TPe3eHTalNH;

- BCE BO3MOXHOCTHU J00aBJICHUS] MyJIbTHMEAUNHBIX 3PPEKTOB.

1.3. PexomeHnyemMoe KOJIMYECTBO YACOB HA OCBOEHHE MPOrPaMMBbI YIJIy0JeHHOI0 Kypcea:
O0BeM 00pa3oBaTEIBPHON TIPOTPAMMBI — 46 YacOB, B TOM UHCIIC:

o0s13aTesibHON yueOHOI Harpy3ku oOyuarolerocs ¢ npenojasareneM — 44 yaca;
CaMOCTOSTENTFHON paboThl oOydatomerocs — 0 4acos;

KoHCyJbTanuu — 0 yaca;

MPOMEXYTOYHAsl aTTeCTalus — 2 yaca.
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2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHOH padoThl

Buna yueOHoii padoThl Oovem uacos
O061bemM 00pa3oBaTe/IbHON MPorpaMmmbl (Bcero) 46
CymMmapHasi yuyeOHasi Harpy3ka o0y4aroluxcs BO B3aNMO/eliCTBHH C 46
npenoaaBareaeM

B TOM YHCJIE:

TEOPETHYECKUE 3aHATHS 6
NPAKTUYECKHUE 3aHATHS 38
CamocrosiTeibHas pabora odyuyaromerocs (Bcero) 0
KoHncyabTanum no ydeOHOH JUCHUILIMHE 0
IIpomexyTounas arrectanus B gopme ough. sauema 2
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2.2. Conep:xanue o0y4eHus no yriayosneanomy kypey (YK)

Koabl
KOMIIeTeHIHIA,
HaunMeHoBaHue pa3jeioB
¢opmupoBanurio
npogeccHoHATBHOI0 MOAY.JIA ConepixaHue yueOHOro MaTepHaJia, 1adopaTopHble padoThl M NPAKTHYECKHE 3aHATHS, OBneM 92C0B KOTOPBIX
(IIM), Me:kIuCHUITHHAPHBIX caMoOCTOsITeJIbHAsI padoTa 00y4aloIIUXCcs, KypcoBasi padoT (poeKT)
Kypcos (MJIK) 1 Tem crnocoocTByeT
3J1eMeHT
MPOrpaMmbl
1 2 3 4
Paszgen 1. JjiekTpoHHbIe Tabaunb B MS Excel 16
Tema 1.1. BBEAEHUE B Cojaep:kaHue MaTepuaja
SJIEKTPOHHBIE TABJIUIIbI 1 | 3nakomctBO ¢ Microsoft Excel. Vicropust nosiBieHus 35eKTpOHHBIX Tabaui. ®opmatsl daiinos 2
EXCEL Excel. TTonp3oBarenbckuii naTepdeiic npunoxenus. CTpykrypa paboueit KHUrH U paboyero
JIMCTA.
2 | Boruucnenuss B Excel. YucnoBble manHbie. TekcToBble maHHbie. Dopmysbl. Omepanuu. 2
Anpecauusi siueek. Berpoennsie ¢ynkiuu. [Iuarpammer B Excel. Paborta ¢ anekrpoHHOU
TaOIUIEN KaK ¢ OMHOTAOIMYHON 02301 JaHHBIX.
I[IpakTuyecKne 3aHATHA 20
1 | Unrepdeiic Microsoft Excel 2007. Co3nanue u penaktuposanue fokymenrta B MS Excel 2007 2
2 | Ioctpoenue Tabmuipl. Popmaruposanue. Berancnenne 2
3 | Pabora ¢ popmymamu 2 OK 01, OK 02,
4 | Pabora c rpadukamMu U IHarpaMMaMu 2 OK 04,
5 Crpyktypa 0a3bl maHHBIX. CoprupoBka maHHBIX. Komaumer @unbtp u JIOMOTHUTENBHBIH 2 JIP 4, 10, 14
¢mreTp. Oyakms [IPOMEXYTOYHBIE UTOT'U ()
6 Cas13p pabounx nuctoB. CBsi3b MeX Iy KHUraMu. CBojHas Tabnuna. CBsI3bIBaHNE U BHEJIPEHHE 2
00BEKTOB.
7 VYcmosroe Qopmatupoanne. Dynkmms EOLI, EOHIIMBKA, EHJI. Komanma «Ilomck 2
peneHus»
8 | CoznaHne qMHAMHMYECKOTrO OoTYeTa. Busyanmusanus JaHHBIX 4
9 PenaktupoBaHue, peleH3WpOBaHHE W CJIOXHOEe QopmarupoBanne B Microsoft Excel. 2
[ToaroroBka JOKyMEHTa K eYaTH
10 | Pabora c 6azamu nanabix B MS Excel 2
Paznen 2. Cosnanue npesentanuii B MS PowerPoint 6
Tema 2.1 BBEJJEHUE B MS Coaep:kanue MaTepuaja
POWERPOINT 1 | Nonsrue npesenranuu. OcHoBHbIE THIIBI (aiioB. HHTepdeiic nporpammer MS PowerPoint. 2 OK 01. OK 02
Odopmiienue cnaiiion OIZ‘ 04 ’
IIpakTHyecKue 3aHATUS 6 ’
= JIP 4,10, 14
1 | Co3pmanue u popMaTHpOBaHHE IPE3EHTAINN 2
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2 | Pabora ¢ nrabsoHaMH MMPE3CHTAIHIA 2
3 | [Ipeobpa3oBaHue CTPYKTYPHI B IPE3CHTAITIIO 2
4 | JoGaBnenue 00BEKTOB U paboTa C HUIMHU 2
5 | Pabora ¢ rumepccrIKamMu 2
6 | Pabora c rpaduxoit 2
7 Pabora ¢ anmmarueii. JlJobaBnerne runepccbuiok. Coznanne COOCTBEHHOTO MaKeTa. 2
8 | Pabora ¢ makpocamu. Co3taHre MHTEPAKTHBHBIX MPE3CHTAINH C MCTIOF30BAaHHEM MaKpOCOB 4
Hrorosas arrecranus 2
Bcero 46
U3 HUX:
ayIMTOpPHBbIE 3aHATHUS: 44
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3. VCJIOBUS PEAJIM3ALIAN PABOYEN ITPOrPAMMBI YUEBHOM
TACIATLITAHBI

3.1. Tpe6oBanusi K MUHUMAJILHOMY MATEPHAJbLHO-TEXHNYECKOMY o0ecrnedeHUuIo

Peanusanus mporpaMMbl AUCIUAIUTAHBI TPEOYET HATHYMSL:
Kaouner Wudopmaruku
(vkazvieaemcs naumenosamnue)

O6opynoBanue yueOHOTO KaOMHETa!

Pabouee MecTo mpenogaBarens.

ITocamodnbie MecTa 06y4aromuxcs (TI0 KOJIMYECTBY O0YHAIOIIHXCS).

KommiekT yueOHO-MeTOANYeCKOH JOKYMEHTAIINH.

KommbroTeps! ¢ TMIEH3MOHHBIM POTPAMMHBIM O0ecTiedeHrneM (110 KOJTMYECTBY 00ydaromuxcs).
MynbTUMEARA IPOEKTOP.

agbrwbdE

TexHudyeckoe 00OpyI0BaHKE:

- Komnbrorepsi (intel i5 10400 series/16Gb/SSD 512Gb/Video/Lan/Sound/KnaBuatypa, MblIiiib)

- [Iporpammuoe obecnieuenune: Windows 10 x64 Pro — 20 .

- Monutop MSI Pro MP223 21,5". Yepnslii — 20 .

- Tenesuzop Hyndai H-LED75BU7005 75" — 1 .

- Ceutu D-Link 1024D 24nopta — 1 mT.

- Mono6mok iRU Office 23IH5P 23,8" intel core i5 11040, 8r6, 256 SSD, Intel UHD Graphics 730, Free
DOS —lmir.

3.2. UndopmaunonHoe odecriedeHue 00yueHust

Ochnognbie UCMOYHUKU:

1. Boax, B. K. ndopmaruka : yae6HOe I0COOUE IS CpeaHEro mpodeccnoHaibsHOro oopasoBanust /

B. K. Bonk. — 2-e u3g. — Mocksa : U3parensctBo FOpaiit, 2024. — 226 ¢. — (IIpodeccrnonanbhoe
obpazoBanme). — ISBN 978-5-534-18452-5. — Tekcr : anekTpoHHbIH / OOpa3oBaTensHas miaTdpopma
FOpaiir [caiir]. — URL: https://urait.ru/bcode/535033

2. Unghopmamuxa. YTayOaeHHBIN Kypc : yueOHOE mocodue yisi cpetHero nNpodheccrnoHaIbHOTO
obpazosanus / O. E. Moiisec, E. A. Ky3pmenko. — MockBsa : M3natensctBo FOpaiit, 2023. — 164 ¢. —
(ITpodeccnonansHoe obpazoBanue). — ISBN 978-5-534-07980-7. — TekcT : 31eKTPOHHBIH //
O6pasoBatenpHas miarpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/494501

3. Jleonmyweg B.I1. Excel 2016. Hoseiimmii camoyuuntens. — M.: Dkemo, 2019

[Mpuknagaoe nporpammupoBanue Ha Excel 2019 : yuebnoe mocobue s By3oB / A. A. Kazanckwuii. — 2-¢
u31., nepepad. u gon. — Mocksa : UznarensctBo KOpaiit, 2022. — 171 c. — (Briciiee obpa3oBanue). —
ISBN 978-5-534-12022-6. — TexkcT : anexkTpoHHsIi // Ob6pazoBatenbHas miardopma FOpaidt [caiiT]. —
URL: https://urait.ru/bcode/490348

Jononnumenvhole uCMOYHUKU:

1. Ungpopmayuonnoe u mexnonocuueckoe obecneyenue npopheccuoHarbHol 0esimeIbHoCmy ; YIeOHUK U
npaktukym st By3oB/ JI. B. KynpusinoB. — Mocksa : M3patensctBo FOpaiir, 2023. — 255c¢. —
(Bricmiee oOpazoBanue). — ISBN 978-5-534-02523-1. — Tekcr : snexkrponHbId // OOpa3zoBarenbHas
iardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489998

2. Topaose, /. JI. Nndopmaruka : yaeOHOE TTOCOOHE IS CPeTHEr0 MPOoPeCcCHOHATFHOTO 00pa3oBanus /
H.JI. Topagze. — Mocksa: MW3zparensctBo IOpaiit, 2023.— 158 c. — (IIpodeccuonanshoe
obpazoBanue). — ISBN 978-5-534-15282-1. — Texkct : anexTponHsiid // Obpa3oBarenbHas miaTdopma
FOpaiir [caitr]. — URL: https://urait.ru/bcode/519866
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https://urait.ru/bcode/535033
https://urait.ru/bcode/494501
https://urait.ru/bcode/490348
https://urait.ru/bcode/489998
https://urait.ru/bcode/519866

Humepuem-pecypcoi:

- Microsoft Excel mms  waumHarommx[DnekTpoHHbIid pecype]. —Pexxum  moctyma:http://office-
guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
- Baszossrit Muan-Kype Excel [Dnexktponnbiii pecype]. — Pexxum moctyna:https://1lexcel.ru

Obpazoeamenshbie pecypcol, 00pazoeamenbHble NOPMATbL:

- http://katalog.iot.ru/ O6pa3oBatenbHbIe pecypchbl cetu MHTEpHET

- http://school-collection.edu.ru/ Eaunast kosuiekiums 00pa3oBaTeIbHBIX PECYPCOB

- http://www.edu.ru denepanbHbie 00pa3oBaTeIbHBIC PECYPCHI TSI 00IIEro 00pa3oBaHus

- http://shkola.edu.ru/ TTepsas momorus 2.0. IIpropuTeTHBie 00pa3zoBaTenbHbIe MPOeKTH.OOpa3oBaHueE.

- http://school.edu.ru Poccuiickuit O611e00pa3zoBaTeIbHBII TOPTAI

- http://www.openet.ru Poccuiickuii moprai OTKPHITOTO 00pa30BaHMs

- http://www.ioso.ru Caiir Poccuiickoii akagemun o0OpazoBanus “VHCTUTYT cCOmepKaHHs M METOIO0B
oOydeHus”

- http://www.openclass.ru/cereBbie 00pa30oBaTEIIbHBIE COOOITECTBA
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http://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://1excel.ru/
http://katalog.iot.ru/
http://school-collection.edu.ru/
http://www.edu.ru/
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http://www.ioso.ru/
http://www.openclass.ru/сетевые

4, KOHTPOJIb U1 OLIEHKA PE3YJbTATOB OCBOEHUS JUCIUIIJIUHBI

KOHTpOJ’IbHaﬂ OLICHKA PE3YJIbTaTOB OCBOCHHUA NUCHUIUIMHBI OCYIICCTBIIACTCA IMPEIIOJaBaTCIeM B
mpouecce MpoOBEACHUA MPAKTUYCCKUX 33H$ITHI71, TCCTUPOBAHUS, @ TAKIKC BBIIIOJHCHUA O6y‘-Ia}OHlI/IMI/IC$I

WHIWBHTyaJTbHBIX 33/TaHUH.

Pe3yabTaThl 00yuenus
(ocBOeHHBbIE yMEHHS,

KpuTepun onenku

DopMBI U METOAbI KOHTPOJIA
U OLleHKH pe3yJIbTaTOB

CpC€ACTBA MaKETa NPUKIAAHbIX

MpOrpaMMoOi y4eOHbIC 3alaHus

mporpamMmm BBIIIOJIHEHBI, HEKOTOPBIE BHJIbI
3alaHuN BBINIOJIHEHBI c
OIIMOKaMH, JIMYHOCTHEIC

PE3YIbTATBI OCBOCHBI YaCTUYHO.

«Y IOBJIIETBOPUTEIHHO -
He0oOXO0MMbIe YMEHHUS paboThI ¢
OCBOGHHBIM  MAaTEpHalioM B
OCHOBHOM c(OpPMHPOBaHEI,
OOJILIIMHCTBO

MIPEeyCMOTPEHHBIX TIPOTPaMMO¥
oOyueHus y4eOHBIX 3aJaHui
BBIMIOJIHEGHO,  HEKOTOpbIE W3
BBIIOJIHEHHBIX 3aJaHUI
COJIepKaT OMIUOKH, JINYHOCTHBIE
pe3ysibTaThl  OCBOSHBI HE B
IIOJIHOM 00BEME.

«HeynoBneTBOpUTENBHO» -
BBINTOJTHEHHBIC YUeOHbBIE 3aJaHus

YCBOEHHbIE 3HAHNSA) o0yyeHust
YmMerTh:
O6pabaTbIBaTh TEKCTOBYIO U «OTIM4HO» - yMeHusl | AynuTopHas KOHTPOJIbHAS
YHCIIOBYIO0 WH(OPMAITHIO c(hopMHpPOBaHEI, Bce | pabora, TIpoBepKa
MIPeIyCMOTPEHHBIE MPOTPAMMOH | BHIMIOJIHEHHBIX ~ 3aJaHWii B
yueOHBIC 3alaHMs BBIIOJIHEHBI, | 3JIEKTPOHHOM BHJIE, K3aMEH
[IpuMeHsTh MybTUMETUITHEIC Ka4eCTBO  UX  BBINOJIHEHHS | AyIUTOpHAs KOHTPOJIbHAS
TEXHOJIOTHH 00PaOOTKH U OLEHEHO BBICOKO, JIMYHOCTHBIE | paboTa, MpOBEpKa
MIpeICTaBIeHUsT HHPOPMAIUN Pe3yabTaThl OCBOCHBI. BBITIOTHEHHBIX ~ 33JlaHuil B
9JIEKTPOHHOM BHJIE, IK3aMEH
OGpabaThiBaTh SKOHOMHYECKYIO | «XOPOIIO» - HEKOTOPBIE YMEHUS | AymuropHas KOHTPOJIbHAS
Y CTaTHCTUIECKYIO c(hOpMHpPOBaHBI HEJIOCTATOYHO, | paboTa, MpoBepKa
WHPOPMALIUIO, UCTIONB3YS BCE OPEAyCMOTPCHHBIC | BRIMONHEHHBIX  3aJaHU B

DJICKTPOHHOM BHJIC, 9K3aMCH

cojepkar rpyOble  ommOKH,

JIMYHOCTHBIC  PE3YyJIbTAaThl  HE

OCBOCHBI.
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BazoBble u npukiIagHbIC
WH(OPMAITMOHHBIE TEXHOJIOTHU

WHucTpyMeHTaIbHBIE CPEACTBA
nHpOpPMaTHKH

«OTIUYHO» - TEOPETHUECKOE
colepKaHHe Kypca  OCBOCHO
MOJIHOCTBIO, O€3 PoOeIIoB.

«Xopomio» - TEOPEeTHYECKOE
collep’kaHUEe Kypca OCBOEHO

MIOJIHOCTHIO, O€3 MPo0eIIoB.

<<V,Z[OBJ'ICTBOpI/ITCJ'ILHO)> -

TEOPETUUECKOE coJep)kaHue
Kypca OCBOCHO YaCTHYHO, HO
poOeITBI HE HOCSIT

CYIIECTBEHHOTO XapakTepa.

«HeynoBneTBopUTEIEHO» -
TEOPETHIECKOe coziepKaHue
Kypca OCBOCHO, HEOOXOIHMMBIC
yMEHUs He CQOPMHUPOBAHEIL.

VYCTHBIT UHAUBUAYANIbHBIA U
KOJUJIEKTUBHBIN ompoc,
ayIuTOpHas KOHTPOJIbHAS
paboTa, mpoBepKa KOHCIICKTOB,
JK3aMeH

YCTHBI WHAUMBUIYANbHBIA U
KOJUJIEKTUBHBIN ompoc,
ayAUTOpHAs KOHTPOJIbHAA
paboTa, mpoBepKa KOHCIICKTOB,
9K3aMeH

AHIIOO «
AKaJIeMHYECKHIH
KOJUTSID)

TIporpamma yriy6nennoro kypca «/lusaiin npesenranuii. Kimouessie HaBbikun MS Excel»
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